Position Description:  Summer Program Coordinator
Purpose:  The Summer Program Coordinator shall assist the Directors and help develop, coordinate, lead, and promote the Lakeshore Center summer program. 
Accountability:  Director and Program Director 
Areas of Responsibility:

Program Development

· Assist in training and supervising volunteer staff and paid Summer Staff

· Coordinate on-site and off-site summer camp ministry to effect the full opportunity for spiritual growth—chapel, daily watch, family groups, games, meal times, free time, special activities, vespers, off-site VBS programs, etc.

· Work with Volunteer Leaders to assess needs prior to camper/guest arrival

· Make Cabin assignments.

· Give feedback and evaluations to staff
· Meet with incoming groups upon arrival and provide information to help groups utilize the site and available resources for their program and activities

General:

· Enforce established site rules and safety procedures

· Be on call for site, camper, and guest emergencies

· Maintain good public relations with all guests and staff team members

· Provide high level of guest satisfaction and operational efficiency.

· Understand and promote the mission and ministry of Lakeshore Center at Okoboji.

Other duties as assigned
